
 

 

                                          Parks and Recreation Committee 
Meeting Agenda 

Monday, June 11, 2018 
4:00 p.m. 

 
I. CALL TO ORDER 

 

II. APPROVAL OF MINUTES 
 

III. SUBURBAN PARK MASTER PLAN REQUEST FOR PROPOSALS 
 

Narrative 
In 2002, the Township engaged ELA Group to complete a Master Plan for Suburban Park. The 10-
acre park is located on Suburban Avenue and abuts the Overlook Heights neighborhood. Given that 
the Park Master Plan is over fifteen years old, it is likely that needs have changed in the community, 
Township and Centre Region. Additionally, the University Area Joint Authority has worked with the 
Township and students at Penn State University to design improvements to the drainage way on the 
parcel. An update to the Master Plan is critical to accommodating this project as well as ensuring that 
capital improvements on the park are best suited to the meet the needs of the community. In 2018, 
the Township budgeted $35,000 for a consultant to update the Master Plan. The first step in the 
process is to prepare an RFP for services. A copy of the current Master Plan is provided with the 
agenda. Centrice Martin, Assistant to the Manager, has prepared a draft Request for Proposals which 
has been provided with the agenda. Once proposals are received, staff will review the responses and 
present to this Committee for a recommendation for award to the Board of Supervisors. 
 
Recommended motion: That the Parks Committee approve the Request for Proposals for consulting 
services to update the Suburban Park Master Plan. 

 

STAFF RECOMMENDATION 
That the Committee approve the RFP. 

 
IV. FERGUSON TOWNSHIP PARKS TOUR 

 
The meeting will briefly recess and reconvene in the Centre Region Parks and Recreation van for the 
commencement of the Parks Tour. Dave Pribulka, Township Manager, will review the draft 2019 – 
2023 Parks Capital Improvement Plan during the tour. Pam Salokangas, Centre Region Parks and 
Recreation Director, will accompany the Committee on the tour. 

 
V. REPORTS 

1. No reports are planned for this month’s meeting due to the Parks Tour. 
 

VI. OPEN DISCUSSION 
 

VII. ADJOURNMENT 



 

FERGUSON TOWNSHIP PARKS AND RECREATION COMMITTEE 
MEETING MINUTES 

MONDAY, MAY 14, 2018 
4:00 PM 

 
I. ATTENDANCE 

The Parks and Recreation Committee held its regular meeting of the month on 
Monday, May 14, 2018 at the Ferguson Township Municipal Building. In attendance 
were: 
 
Committee: Staff: 
Niki Tourscher, Chairperson David Pribulka, Township Manager 
Shawna Doerksen, Vice-Chairperson Centrice Martin, Assistant to the Manager 
Kathie Vondracek, Secretary  
Andrew McKinnon  
Laura Reddington  
Norris Muth  
Connie Puckett  

 
Others in attendance were: Denise Meyer, CRPR Authority; Laura Moser, and Laura 
Dininni, Ferguson Township resident 

 
II. CALL TO ORDER 

Ms. Tourscher called the meeting to order at 4:03 p.m. 
 
III. APPROVAL OF MINUTES OF THE APRIL 9, 2018 MEETING 

Mr. Muth stated that Section 9, line four should say “eradicate,” not “erratic”. 
 
A motion was made by Ms. Doerksen, seconded by Mr. Muth, to approve the corrected 
April 9, 2018 meeting minutes. The motion carried unanimously. 

 
IV. INTRODUCTION OF CENTRICE MARTIN, ASSISTANT TO THE MANAGER 

Mr. Pribulka introduced the new Assistant to the Manager, Centrice Martin. Ms. Martin 
started with the Township on April 30, 2018. Mr. Pribulka stated that eventually 
Ms. Martin will be heading the Parks and Recreation Committee.  

 
V. SUBURBAN PARK MASTER PLAN 

Mr. Pribulka turned the floor over to Ms. Martin. Mrs. introduced the Master Plan that had 
been completed for Suburban Park in 2003. She reviewed the consulting firm’s work on 
the Master Plan and how it was prepared including community engagement. 
Ms. Martin reviewed the Master Plan narrative as well. 
 
Mr. Pribulka provided additional background on this project. He explained that the 
Township has $35,000 allocated in the budget for a consultant to update this plan. 
Mr. Pribulka went onto explain that Ms. Martin has been tasked with putting together a 
Request for Proposals (RFP) for qualified firms to respond to. The Committee will have 
a chance to review the RFP before it is posted for consultants to submit their RFPs. Once 
that RFP is complete, the Parks and Recreation committee will review and recommend 
a consultant to the Board of Supervisors to award the contract to.  
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In response to a question from Ms. Dininni, Mr. Pribulka stated that the RFP would 
possibly include language that requires the consultant to hold two public work sessions, 
an online engagement platform, or maybe just a description of how robust the 
consultant’s community engagement process will be. He went onto explain that either 
way, there will be criteria for community engagement efforts.  
 
In response to question from Mr. Muth, Ms. Martin stated that she believes all items are 
up for consideration in the Master Plan update for the consultant to determine. In 
response to a question from Ms. Tourscher, Mr. Pribulka stated that the Parks Tour 
should include Suburban Park.  
 

VI. FERGUSON TOWNSHIP PARKS TOUR 
Mr. Pribulka introduced the parks tour and briefly discussed the schedule for the 2019-
2022 Capital Improvement Plan. The CIP is a five-year guiding document the Township 
uses to plan for large expenditures, which are typically defined as items costing $2,500 
or more with a life expectancy of more than one year. Park capital improvements are 
typically included in the CIP. He stated that the parks tour will take place on 
June 11, 2018 at 4:00 PM at the Township building. 

 
VII. REPORTS 

a. Centre Region Parks and Recreation Authority Report—Ms. Denise Meyer 
Ms. Meyer reported on the activities of the Centre Region Parks and Recreation 
Authority (CRPRA), including the phasing and development of the Whitehall Road 
Regional Park. This might include an action sports park. In response to a question 
from Mr. Muth, there was a brief discussion regarding the definition of an action 
sports park. Ms. Meyer also reported on the active adult center at the Nittany Mall 
that was awarded a grant for a sign, new flooring, and partitions. Ms. Meyer 
reported that the CRPRA website was recently updated and is now more 
interactive. She also reported that the Millbrook Marsh applied for grant to work 
on the Phase II expansion of the Spring Creek Education Building.  
 

b. Staff Report—Mr. David Pribulka 
Mr. Pribulka stated that his report was covered in other areas of the meeting.  

 
VIII. OPEN DISCUSSION 

There was no open discussion. 
 
IX. ADJOURNMENT 

With there being no further business for the Parks and Recreation Committee, the 
meeting adjourned at 4:40 p.m. 

 
 

RESPECTFULLY SUBMITTED,     
 
 
_________________________________ 

       CATHY VONDRACEK, SECRETARY 
         FOR THE PARKS AND RECREATION COMMITTEE 
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REQUEST FOR PROPOSALS / SCOPE OF WORK FOR PREPARATION OF A MASTER 

SITE PLAN UPDATE:   

 
  

SUBURBAN PARK 

Site Location: Suburban Avenue Back-lot Tax Parcel 24-011-,044 

ANNOUNCEMENT  

Ferguson Township, Centre County, Pennsylvania, is accepting proposals for a one-time 
contract to perform professional services (consulting work) on behalf of Ferguson Township 
involving the 10-acre parkland known as Suburban Park.   

Proposals (containing three copies) labeled “Suburban Park Master Plan Update” must be 
received at the Ferguson Township Office, 3147 Research Drive, State College PA 16801, by 
July 16, 2018, 3:00 P.M. (EST). All proposals must be valid for at least 60 days after that date.  

Attached is information relating to submitting a proposal including specific requirements, the 
organization of the proposal, proposal evaluation criteria and the proposed contractual 
agreement.  

Additional information is available from Centrice Martin, Assistant to the Manager at 

cmartin@twp.ferguson.pa.us or (814) 238-4651.  

TABLE OF CONTENTS  

Section 1. PROJECT BACKGROUND AND DESCRIPTION......................................     
 
Section 2. SITE BACKGROUND DATA .....................................................................   

Aerial Photo of Site..................................................................................   

Section 3. REQUIREMENTS (Scope of Work).............................................................  

Section 4. PROPOSAL REQUIREMENTS.................................................................. 

Section 5. EVALUATION CRITERIA............................................................................          

Section 6. AGREEMENT (Form)..................................................................................  

Appendix A: CONSULTANT QUALIFICATIONS .........................................................      

NOTE: In this document the term “proposer” shall mean the person or firm making a proposal 
based on this RFP. The term “proposer” and the term “firm” are used interchangeably.  

.  
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SECTION 1. PROJECT BACKGROUND AND DESCRIPTION 

Suburban Park is located in Ferguson Township and accessible from Suburban Avenue, adjacent 

to the Overlook Heights neighborhood. The facility is flanked on the north by Vairo Boulevard. 

To the south as well as the west, the park abuts residential single-family homes. To the east the 

Park adjoins multi-family residential uses as well as property owned by the Pennsylvania State 

University.  

 

Suburban Park is a 12.4 acre Township Park located at 101 Suburban Avenue, State College in 

the northeast section of the Township. The park consists of three parcels: 24-011-044 (10.0 

acres), 24-11-043A (2.43 acres), and 24-011-047 (1.32 acres). Two of the parcels, covering 

approximately 12.4 acres, have some amenities already constructed. The 1.32 acre parcel is not 

able to be developed, but should be considered part of the Park for the purposes of the Master 

Plan.  

 

Suburban Park was originally purchased by the Township in the late 1960s.  In the early 1970s, a 

Master Plan was completed by George R. Kemp and Associates, Inc. Since that time, the park 

has been partially developed by the Township with a combination of state and township funding. 

In 2002, ELA Group updated the Master Plan.  The Township’s Recreation Parks and Open 

Space Plan (RPOS) recommends the Master Plan be updated every 15 years.  The 2002 Master 

Plan proposed to construct improvements to the park in three phases.  

 

Phase One included an upgrade to the existing storm water drainage system that currently 

traverses the park, removal of the existing pathway leading from the parking area to the tennis 

court area and installation of a new access pathway outside of the ‘area of play’ of the baseball 

field, replacing the then-obsolete play equipment, and the installation of a new entrance sign and 

landscape plantings throughout the park. Phase Two proposed installations near the play 

equipment along with several benches, refuse receptacles, and landscape plantings, and 

pedestrian pathways be installed to complete the internal circulation system. Phase Three 

proposed adding men’s and women’s modern restroom facilities with shared drinking water, to 

orient the basketball court so it would be more closely aligned with orientation standards and 

provide open space for the installation of a youth interpretive amphitheater.  

 

Ferguson Township would like to review and update the overall Master Plan for the park, 

assessing its existing conditions, improvements to the existing storm water drainage system, 

circulation and functionality, ADA accommodations, parking, pedestrian and bike pathways, 

play equipment, connections to the neighborhoods, and the baseball and basketball fields.  
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SECTION 2. SITE BACKGROUND DATA 

The following documents/data will be available to the selected consultant: 

• Boundary Survey and a 1’ contour Topographic Survey  

• Current Master Plan as prepared by Engineers & Landscape Architects (ELA group, inc.) 

January 13, 2003 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

INSERT PROJECT LOCATION MAP 
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SECTION 3. REQUIREMENTS  

General Requirements  
The Township of Ferguson (Township) reserves the right to reject any or all proposals and 
select the proposal that it judges to be in the best interest of the municipality. The contractor is 
subject to the approval of the Ferguson Township Board of Supervisors and is effective only 
upon those approvals. All proposers are bound by the deadline and location requirements of this 
RFP as previously stated in the Announcement. All proposals shall remain effective subject to 
the Township’s review and approval for a period of sixty (60) days from the deadline for 
submitting proposals.  

 
If the Township receives only one proposal, the Township may initiate negotiations with the 
firm submitting the proposal or seek additional proposals on an informal basis during the sixty 
(60) day period that each proposal must remain effective.  

The proposer is encouraged to add to, modify or clarify any of the scope of work items it 
deems appropriate to obtain a high-quality plan at the lowest possible cost. Any proposed 
changes should be listed and explained.  In all cases, the scope of work proposed, at 
minimum, must accomplish the goals and work outlined within this document.  

Work Requirements (Scope of Work)  

1. Public Participation 
To help reduce potential conflicts and gain support for the project, citizen input must be 
received throughout the planning process.  The Township Manager, Assistant to the 
Township Manager, Director of Planning and Zoning, Assistant Township Engineer, 
Director of Centre Region Parks and Recreation, a member of the Board of Supervisors, 
a representative of the Planning Commission, a representative from the Parks and 
Recreation Committee, a representative from the Tree Commission, and up to three 
citizen representatives, including two from the Overlook Heights neighborhood will serve 
as the Project Study Committee. That committee will meet four (4) times during the 
planning process to discuss and examine critical issues.  The selected consultant will be 
required to attend, facilitate and participate in these meetings. 

 
In addition, public meetings will be held at various points throughout the planning 
process. Three (3) public meetings will be held.  The selected consultant will be required 
to organize, prepare, and conduct these meetings.  

In all cases, the Township’s website (www.twp.ferguson.pa.us) must be utilized to assist 
with public information and to assist with publicizing the meetings, meeting summaries, 
various planning options, cost estimates, phases and the overall planning process.  

The consultant should outline any proposed modifications to this strategy for involving 
the public throughout the planning process and clearly identify the advantages of the 
method(s) and where these fit into the overall public participation schedule.  

The consultant shall provide a record of meetings, decisions and input gained through 
the public participation process and shall prepare a summary of results of the public 
participation. The format for all consultant reports, updates, plans, etc., should include 
PDF versions for posting on the Township’s website. 
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2. Community Background Information and Data 
The purpose of the background is to orient the Master Plan reader to the community, the 
overall park system and generally how this specific site fits into the community, the 
existing parks and recreation programs in the Township and Centre Region. 

a. Community Setting and Regional Location with subsections 
1. General Descriptions of municipal park system, also to include non-

municipal, facilities and providers of recreation programs  
2. General Site description  

 
b. Community Socio-Economic Data 

1. Population Trends and Projections 
2. Population Characteristics 
3. Economic Characteristics 

 
c. Existing Planning Programs  

1. Municipal, Regional & County Planning Programs  
2. Non-Municipal Planning Programs 

 

3. Site Information and Analysis  
A physical inventory and assessment of the property and its associated facilities must be 
prepared. This information should be used by the consultant to create base mapping for 
planning purposes. At a minimum, the consultant will assess and map the following: 

a. General Site Data – Descriptive and graphic form 

b. Existing Land Uses 
c. Natural, cultural and man-made features 
d. Infrastructure and utilities 
e. Water Resources 
f. Wetland areas 
g. Unique natural areas, woodlands, geological, (potential) archeological areas 
h. Wildlife habitat 
i. Man-made corridors 
j. Site Access 
k. Easements/Deed Restrictions 
l. Other significant features  

 

4. Site Analysis  
Consultant shall prepare an analysis and description of how the physical features of the 
site impact the potential use and development of the site including: 

a. Advantages and disadvantages for particular uses 
b. Identifications of areas unsuitable for public use 
c. Special Environmental Protection areas/measures 
d. Other limiting factors 

 

5. Activities and Facilities Analysis  
The consultant shall provide a clear indication of the process, software, database 
and research methods intended to prepare these elements of Analysis: 

a. The consultant shall prepare an analysis to determine the uses and type, size 
and standards of the facilities recommended for development of the park site 
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based on the public participation process, community needs and site analysis. 

 
b. Provide a description and prioritization of the community needs and uses for 

the site as identified by the public participation process. 

 
c. Provide a list of recreational and public uses and facilities determined to be 

developed on the site and to be included on the Master Plan drawing.  For 
each of the uses and facilities to be developed and activity to be offered 
provide the following information: 

1. Description of level of activity 
2. Projected Participation Rates 
3. Standards and Requirements 

 
d. Provide a list of support facilities required for the recreation and public uses 

proposed.  Depending on the site and proposed uses, support facilities would 
normally include roads, storm water management systems, parking facilities, 
utility access and installations (water, sanitary sewer, electrical, phone, data), 
signage, site furniture, etc.) 

 

6. Design Considerations 
To determine the uses and facilities planned for the site and the size and location of 
the facilities, the consultant must consider and report on the following to the extent 
that they are applicable to the site plan. 

 
a. Site limitations and positive points, as well as standards related to the proposed 

areas, facilities, and activities identified. 

 
b. Applicable laws and regulations relating to health and safety including local 

building and zoning regulations.  
 

c. Significant natural and historic features, including an Archeological Field Survey 
(if specified by the PA Museum & Historical Commission) and a PNDI 
(Pennsylvania Natural Diversity Index) Survey. 

 
d. Handicap accessibility standards as prescribed by the Americans with Disabilities 

Act (ADA). 
 

e. Protection of environmentally sensitive areas. 

 
f. Accepted design practices and reasonable maintenance requirements. 

 
g. Links/connections to nearby school property, bike paths and other points of 

interest in the Centre Region (including encouraging access to and use of the 
park by pedestrians and bicyclists.) 

 

h. Soil types are an obvious factor in planning an active recreation area. The 
Consultant will review soil map data for the site. The Consultant will also survey 
the site to identify locations likely to develop sinkholes – then incorporate this 
data into each proposed layout. 
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7. Sustainability (in planning, building and operating the park)  
All phases of this park development project should reflect positive aspects of 
environmental sustainability while balancing the active recreation demands of the 
community. This would include, but not be limited to, protection of waterways and other 
natural resources on or near the site, park maintenance requirements, building 
materials, erosion control, storm water practices, plant selections, and encouraging 
visitor access on foot, or by bicycle. A publication by the PA DCNR Office of 
Conservation Science entitled “Creating Sustainable Community Parks” (Jan. 2007) 
provides an appropriate guide for these efforts: 
http://www.dcnr.state.pa.us/brc/GreeningPennsylvania.pdf .  

 
The design should also incorporate interpretive features and initiatives to inform visitors 
with regard to the “sustainability practices” in the park and the (integrated) natural 
features there.  
 
By this charge, the Consultant will provide options that will permit the Township to 
consider the requirements of facilities for both active and passive recreation with varied 
design concepts and operational procedures that are environmentally sustainable.  

 

8. Design Process  
Consultant shall develop at least three preliminary alternative concept plans and present 
plans at Project Study Committee meeting for review and discussion.  Bubble drawings 
may be used to illustrate alternative concepts. Relationship between areas, facilities, and 
support facilities, along with circulation patterns, should be drawn.  At this stage, the 
exact shape and placement of facilities is not critical.  

A written evaluation of each preliminary alternative highlighting the positive and negative 
points must be provided.  

Through discussion of the Project Study Committee and public participation, the solution, 
or combination of ideas from the alternatives, that offers the best compromise must be 
identified.  Consideration must be given not only to what facilities the community desires 
for this site, but also site limitations, applicable laws and regulations, and accepted good 
design practices and standards.  

Prepare and present draft of final Master Plan Update at a public meeting for final 
comment. The final conceptual plan should be a to-scale, graphic rendering of the final 
solution. All proposed areas, facilities and support facilities, along with existing areas 
and facilities are to be shown on this final plan in proper orientation, size and shape.  

9. Cost Estimates and Financing  
Consultant shall provide, by area/phase and facility, a detailed current cost estimate for 
the development of the proposed areas and facilities.  The cost estimate should include: 
engineering and other professional services cost; construction cost; projected 
administration cost; and a contingency of at least 10% of the construction cost estimate. 
Prevailing wage should be considered in preparing the estimate.  
 
The consultant shall develop, in cooperation with the Project Study Committee, a phased 
and prioritized multi-year capital development plan should the proposed development 
extend beyond one year. The phased and prioritized multi-year capital development plan 
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must identify which areas and facilities are to be developed in each year with associated 
costs.  

 

10. Plan Narrative Report Organization 
a. The consultant will be responsible for providing two (2) paper copies of the draft 

report and draft maps for review by the Project Study Committee, and the 
general public. 

 
b. All aspects of the planning process and the final site plan must be presented in a 

narrative planning report that includes the following items and is organized as follows: 
1. Background information including a description and summary of the 

public participation process 
2. Site Information and Analysis 
3. Activities and Facilities Analysis 
4. Summary discussion of important design considerations 
5. The Sustainable Design practices incorporated in the plan 
6. Brief description of alternative plans presented, summary of the public 

discussion on the alternative plans and a description of the final plan 
proposal including the rationale for the uses and facilities proposed. 

7. Presentation of the itemized costs estimates and capital improvement 
phasing plan.  

8. Executive Summary (at the beginning of the document) 
 

c. Mapping and Plan Drawings  
1. base map indicating existing conditions of the site must be prepared. It is 

highly recommended that this map be prepared early in the planning 
process so that it can be used as a tool in the early discussions with the 
Project Study Committee. This base map may be based upon the site 
survey furnished by the Township and include data from other sources, 
including the Township, and the Centre Regional Planning Agency 
 

2. A site plan drawing must be prepared reflecting the final proposed long-
term, full development of the site. The following items and information 
must be shown on the map:  

• Site name: Suburban Park 

• Name of owner: Township of Ferguson  

• Scale / North Arrow / Date / Legend  

• Seal of designing landscape architect registered in the Commonwealth  

• Acreage of site  

• Site boundary lines (which includes three tax parcels)  

• All uses, facilities and structures proposed for the site  

• Existing structures and facilities that are proposed to remain on 
the site  

• Proposed site topography to accommodate proposed development of 
the site in one foot contour intervals. The data of the existing 
topography will be furnished by Township with 1’ contour intervals  

• Identification of known or likely sinkhole areas  

• Circulation patterns (proposed access roads / service drives / 
parking / trails / walks / ramps / paths and bridges)  

• Natural and man-made barriers  
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• Water features (streams / rivers / ponds / lakes)  

• Wetlands / PNDI / Archeological areas and hotspots  

• Flood plains (delineate floodway and 100 year flood level)  

• Major drainage structures (culverts / catch basins / inlets / ditches 
/ under drains)  

• Site control structures (fences / dikes / walls)  

• Rights-of-way and nearby utility availability  

• Vegetation (trees and forested areas / meadow areas, farmland) 

• Boundaries of existing and proposed riparian buffers  

• Notations and legends necessary to fully explain the size, type 
and location of any proposed use, feature, or facility. 

 
3. A board-mounted (24”x 36” minimum) full-color site plan drawing must be 

prepared reflecting the final proposed long-term, full development of the 
site. 

 

11. Final Products 
The Narrative Report (final version) must be bound and include all items specified in 
Section I (above) with each section of the report clearly labeled.  

 
Ten (10) printed and bound copies of the report plus one electronic version (Adobe PDF 
format on CD/DVD) of the final study report, including any GIS layers if available, must 
be provided to the Township.  

 
The consultant will also accept full responsibility for all costs associated with printing of 
the final plan, executive summary, and color-rendered drawing.  The consultant will 
provide the Project Study Committee with these items in final form along with all 
necessary digital files suitable for reproduction by a professional printing business, 
without any additional desktop publishing or cartographic work.  

The same number of full-scale base maps and full-scale final site plan drawings shall 
be prepared and provided with each narrative report indicated above.  In addition, see 
Item (10c3) (above) for the required full-scale colored final site plan drawings to be 
provided to the Township. Plan drawings shall be provided in both PDF and CAD 
formats. 

PowerPoint presentation of the Narrative report to the Ferguson Township Board of 
Supervisors meeting.  
 

12. Time Frame  
All copies of the final Master Plan update, executive summary, and colored final site plan 
drawings are to be completed and delivered within six (6) months of the date that the 
contract is fully executed and notice to proceed is given (via a Township Purchase 
Order).  As part of any proposal submitted, a schedule shall be prepared and submitted 
which outlines specific milestones or target dates for the development of the master 
plan.  Review by the Project Study Committee at critical stages of the master plan 
update preparation must be included and identified in the schedule.  
 

13. Available Materials  
In addition to the background data noted in Section 2, the Township can also provide 
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the following information:  
a. Regional / municipal / county Comprehensive Plans. 
b. Township zoning, subdivision and land development ordinances. 
c. Township Parks, Recreation and Open Space Plan. 
d. GIS Data provided by Centre Region Planning Agency or Township 

 
SECTION 4. ORGANIZATION AND REQUIRED SUBMITTALS FOR PROPOSALS  
It is strongly recommended that the site be visited by each firm prior to preparing and submitting 
a proposal.  

 
1. Letter of Transmittal  

This letter should include:  

• A statement of the firm’s qualifications for professionally and expertly 
conducting the work as specified; 

• The firm’s contact person concerning the proposal (with email, phone & fax 
information.); 

• A clear statement of the firm’s, and/or principals of the firm, relationship(s) 
with, or knowledge of any officials or employees of the Township and the 
nature of this relationship or knowledge.   

 
NOTE: FAILURE TO CLEARLY STATE AND FULLY DISCLOSE ANY OF THE 
INFORMATION REQUIRED IN THE LETTER OF TRANSMITTAL SHALL BE GROUNDS 
FOR THE TOWNSHIP TO REJECT THE FIRM’S PROPOSAL AND WILL BE GROUNDS 
FOR IMMEDIATE CANCELLATION OF ANY CONTRACT ENTERED INTO BETWEEN 
THE TOWNSHIP AND THE FIRM WITHOUT PAYMENT OF WORK COMPLETED. 

2. Firm Profile  
This should be a brief statement indicating the firm’s experience in conducting work of 
the nature sought by this RFP.  Advertising brochures on the firm may be submitted as a 
part of this profile as long as the brochures specifically address the experience of the 
firm related to the work to be performed.  Additionally, this profile should include:  

• The location of the firm’s office that will provide the proposed services;  

• The resumes of individual consultants or employees proposed to conduct the 
work and the specific duties of each consultant or employee relative to the 
proposed work;  

• A brief reference list of other municipalities served by the firm, along with the 
client name(s) and contact info (phone and email) for the project; and,  

• Any information describing the office may be included if it relates to the 
capabilities and expertise of the firm in doing comparable work.  

3. Explanation of Work to be Performed  
The proposal must include a detailed description of the procedures and methods 
proposed to complete the work requested by the TOWNSHIP. The methods and 
procedures proposed will receive primary consideration in evaluating your proposal.  
Examples of similar work will be helpful and may be included.  
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4. Work Schedule  

A project work schedule should be provided which includes time frames for each major 
work element, target dates for public meetings, and dates for completion of draft and 
final documents.  

 
5. Cost  

Full cost information should be provided that shows the minimum number of hours to 
be provided by each person assigned to the proposed work by the firm’s organizational 
levels.  The proposed hourly rate for billing shall be included for each person.  The 
hours of work and cost shall be itemized for each major work element of the proposal.  
An itemized estimate of reimbursables expenses must be included.  The total amount 
of maximum payment must be stated, which includes all reimbursable expenses.  
The cost shall be based on the hours of work provided and “out-of-pocket expenses” 
and shall not exceed the maximum cost proposed unless an amendment to the 
contract is negotiated and approved by the Township.  

A method of billing must be indicated. The preferred practice of the Township is to pay 
for this type of consulting services on a periodic basis as substantial portions of the 
work are performed. Those payment milestones and projected payment amounts must 
be specified in the proposal.    

6. Other Submittals  
Additionally, documents attached as appendices to this RFP shall be fully executed and 
returned with the proposal as follows: 

a. Nondiscrimination Certification (for Proposing Firm and for any associated firms)  
b. Consultant Qualifications: It is not necessary to execute this document. It is 

necessary that each proposal confirm that the qualifications are met by the 
proposing firm and any associated firms.  

 
SECTION 5. PROPOSAL EVALUATION CRITERIA  
All proposals will be evaluated based on the technical and professional expertise and 
experience of the firm, the proposed method and procedures for the completion of the work and 
the cost of the proposal.  The apparent ability of the firm to be independent and objective in 
performing the requested work will also be considered.  

 
1. Technical Expertise and Experience  

The technical expertise and experience of the firm will be determined by the following 
factors: 
a. The overall experience of the firm in conducting similar work that is to be provided to 

the Township; 

 
b. The overall experience of the firm with park design projects that incorporate 

“sustainable design” practices; 

 
c. The expertise and professional level of the individuals proposed to conduct the work 

for the Township; 

 
d. The clarity and completeness of the proposal and the apparent general 

understanding of the work to be performed.  
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2. Procedures and Methods  

The methods and procedures proposed to be used to conduct the work requested as 
they relate to thoroughness and objectiveness will be of primary importance in 
evaluating proposals.  This includes evaluation of the soundness of the approach 
relative to the techniques for collecting and analyzing data, sequence and relationships 
of major steps and methods for managing the work to ensure timely and orderly 
completion.  

3. Cost  
The cost will be weighed in relation to the other proposals received and shall be 
evaluated relative to the number of hours of professional consulting service to be 
received by the Township and the overall level of expertise of the specific firm’s 
personnel to do the work.  

4. Contract  
A proposed agreement is included for review.  This agreement may be executed and 
returned with the proposal.  If amendments are proposed, please submit said 
amendments as part of the proposal.  In all cases, the Township reserves the right to 
negotiate the exact terms of a professional consulting services contract.  
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SECTION 6 - AGREEMENT FOR PROFESSIONAL SERVICES SUBURBAN PARK– 
MASTER SITE PLAN UPDATE 

 
This Agreement made and entered into this __________ day of ________, 2010, by and 
between the Township of Ferguson, Centre County, Pennsylvania, hereinafter referred to as the 
“Township” and _____________________________, hereinafter referred to as “Consulting 
Firm”.  

WHEREAS, the TOWNSHIP desires to have certain one-time professional consulting work done 
involving a master plan for the development of the Suburban Park Master Site Plan 
Update; and,  

WHEREAS, the TOWNSHIP desires to enter into a contract for this work as indicated in the 
Request for Proposals, hereinafter referred to as “RFP”, and made a part of this 
agreement, included herein by specific reference, and attached as Appendix A to this 
agreement; and,  

WHEREAS, the Consulting Firm desires to provide services requested in the RFP to the 
TOWNSHIP based on the formal proposal submitted in response to the TOWNSHIP’s 
RFP, said proposal made a part of this agreement, included herein by specific reference 
and attached as Appendix B to this agreement; and   

WHEREAS, the parties to this agreement have further negotiated changes or additions to 
Appendix A and/or Appendix B and have set forth these changes or additions as 
Addendum to this agreement as follows:   None  

AND WHEREAS, the Consulting Firm is equipped and staffed to provide the services set forth in 
the RFP;  

NOW, THEREFORE, the parties mutually agree as follows:  

TERMS AND CONDITIONS  

THE CONSULTING FIRM WILL:  

• Provide professional consulting services as specified in the RFP and accepted by the 
Consulting Firm’s proposal and amended by any addendum listed herein and attached 
hereto. 

• Assign the following individuals to do the PROJECT STUDY COMMITTEE’S required 
work as the minimum number of hours as indicated: NAME  POSITION MINIMUM HOURS  
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Any changes to the staffing proposed above shall be subject to the approval of the TOWNSHIP, 
however, staff changes by the Consulting Firm will not be denied where the staff replacement is 
of equal ability or experience to the predecessor.  

THE TOWNSHIP WILL:  

• Compensate the Consulting Firm based on the actual hours worked and actual 
reimbursable expenses for the total amount not to exceed $________________.  

• Provide reasonable access to all TOWNSHIP, facilities, and information necessary to 
properly conduct and complete the work required under this Agreement.  

• Bear the responsibility for implementing any recommendations made by the Consulting 
Firm in conjunction with the work performed hereunder unless implementation is required 
as a part of the requested work in the RFP, the Consulting Firms proposal, or any 
negotiated addendum that is part of this agreement. 

• Make payments (less 10%) to the Consulting Firm within thirty (30) days after receipt of a 
properly prepared invoice for work satisfactory completed.  

 
FURTHER, IT IS AGREED BY BOTH PARTIES THAT:  

The final product produced by the Consulting Firm pursuant to this agreement, including the 
master plan narrative report, maps, drawings, and other documents prepared by the Consulting 
Firm and intended to be appended to the master plan narrative report or be included by reference, 
shall be owned by the TOWNSHIP.  

In witness thereof, the parties hereto have executed this Agreement on the day and date set forth 
above.  

 

WITNESS:     FOR FERGUSON TOWNSHIP:  

________________________  _______________________________  

       TITLE: ________________________  

 

 

 

WITNESS:     FOR THE CONSULTING FIRM:  

_________________________  _______________________________  

   TITLE: ________________________  
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APPENDIX A  

CONSULTANT QUALIFICATIONS RFP for SUBURBAN PARK – Master Site Plan UPDATE 
 

Consultant Qualifications GENERAL CONSULTANT QUALIFICATIONS FOR ALL PROJECT 
TYPES  

Regardless of the planning project type, the consultant or consulting team must meet the 
following minimum requirements:  

1 Experience developing and implementing public participation techniques such as holding 
public and study committee meetings, conducting key person interviews, developing citizen 
surveys, etc.  

2 At least one member of the consulting team with prior experience with park master 
planning. This member should be the project leader and assume overall project coordination 
responsibilities between the grantee and the consulting team.  

3 Experience with the planning, design and general operation of recreation and park areas 
and facilities.  

4 Experience developing and recommending to local government officials policies and 
procedures related to providing public recreation and park services and/or facilities.  

5 Experience setting goals, analyzing problems, generating alternative solutions, and 
providing recommendations and implementation strategies.  
 

PROJECT SPECIFIC CONSULTANT QUALIFICATIONS The TOWNSHIP 
requires that a registered landscape architect licensed to practice in Pennsylvania seal 
both the master site plan update and the study report.  This requirement in no way 
precludes an architectural or engineering firm from being the prime consultant on such projects. 
It is noted that the boundary and topographic survey furnished by the TOWNSHIP for use in this 
Master Site Plan Update was performed by a Registered Land Surveyor licensed to practice in 
Pennsylvania, as shown by his seal on the plans.  

End of Appendix 




