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BOARD OF ALDERMEN 

 

OPERATIONS & PROCEDURES SUBCOMMITTEE MEETING 

 

TUESDAY, MAY 13, 2014 – 7:00 P.M. 

 

JOAN WILLIAMSON ALDERMANIC CHAMBERS 

 

MINUTES 

 

Barbara L. DeGennaro called the meeting to order at 7:00 p.m.  All rose and pledged 

allegiance to the flag.     

 

Roll Call 

 

Present:  Barbara L. DeGennaro, Stephen M. Iacuone, Arthur T. Geckens (Alternate 

Member) 

 

Absent:   David M. Lenart  

 

Also Present:  The Honorable Mayor Anita Dugatto 

Keith A. McLiverty, City Treasurer 

Deputy Chief Scott Todd, Derby Police Department 

Philip Hawks, Fire Marshal 

  Alderman Carmen DiCenso 

  Kevin M. Blake, Corporation Counsel 

 

ADDITIONS, DELETIONS, CORRECTIONS TO THE AGENDA 

A MOTION was made by Ms. DeGennaro with a second by Mr. Iacuone to add a new 

#9a to the agenda – Vendor Permit/ Hank’s Dog House (Harry Danly, Jr.)  – 

Discussion/Possible Action.  Motion carried.   

 

PUBLIC PORTION 

Ms. DeGennaro asked three times if anyone would like to address the committee.  

Hearing no requests Ms. DeGennaro declared the public portion closed. 

 

APPROVAL OF THE REVISED MINUTES OF THE APRIL 8, 2014 MEETING 

A MOTION was made by Ms. DeGennaro with a second by Mr. Iacuone to approve the 

minutes of the April 8, 2014 meeting as presented.  Mr. Gerckens abstained as he was 

not present at the April 8, 2014 meeting.  Motion carried. 

 

RECOMMENDATION OF APPOINTMENT OF CITY AUDITOR.  DISCUSSION/POSSIBLE ACTION 

AND RECOMMENDATION TO THE FULL BOARD OF ALDERMEN 

Ms. DeGennaro said we have correspondence from Tom Thompson, the City’s Finance 

Director.  Keith McLiverty, the City’s Treasurer, is present this evening.   
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Mr. McLiverty informed the committee that according to the Office of Policy & 

Management (OPM) the approval of the City Auditor has to be made by the 

Legislative Body.  He said the recommendation is for a three year appointment with a 

one year price of no increase.  The price will increase for years two and three not to 

exceed three percent (3%.)  Ms. DeGennaro said the appointment would be for 

Michaud & Accavallo.  Mr. McLiverty said that is correct.  Ms. DeGennaro asked Mr. 

McLiverty if this has been the price structure in the past.  Mr. McLiverty stated yes – they 

have held it flat for two years now and will hold it flat for a third and then years two and 

three will be negotiated and it will not raise more than three percent (3%.)   

 

Ms. DeGennaro asked the committee members if they had any questions.  None were 

raised. 

 

A MOTION was made Ms. DeGennaro with a second by Mr. Iacuone to recommend to 

the full Board of Aldermen the appointment of Michaud & Accavallo of Ansonia, CT as 

the City’s Auditor under the terms presented by City Treasurer Keith A. McLiverty.  

Motion carried. 

 

UPDATE AND POSSIBLE RECOMMENDATIONS FOR ROOF REPLACEMENTS FOR IRVING 

ELEMENTARY SCHOOL, BRADLEY ELEMENTARY SCHOOL AND DERBY HIGH SCHOOL.  

CHAIRMAN KEITH MCLIVERTY, SCHOOL BUILDING COMMITTEE.  DISCUSSION/POSSIBLE 

ACTION AND RECOMMENDATION TO THE FULL BOARD OF ALDERMEN 

Mr. McLiverty said the reason this is on the agenda is because the bids are due to be 

submitted on May 19, 2014 and now the contractors are asking for a one or two day 

extension to that bid date.  He said if we were to keep that date it would push it to the 

day before or the day of the Aldermen meeting.  He said he is going to update the 

committee tonight as to where we are in the process.  If we to keep the bid date as 

May 19th we will be coming with a recommendation as to who to hire for which roof at 

the Aldermen meeting.  Mr. McLiverty said he understands the new guideline for 

submitting information to the Aldermen and if we keep the May 19th bid date we will 

not have that information submitted to honor that guideline.    

 

Mr. McLiverty informed the committee that a mandatory walk thru was conducted and 

we have six active bidders. He said the six are all major roofing contractors in 

Connecticut.  It is a Prevailing Wage job – so there should be no issue about 

competitive pricing.  He said we need to keep a strict schedule so the roofs are 

completed before school starts.  Mr. McLiverty asked the committee how they would 

like to navigate when to present to the full board. 

 

Ms. DeGennaro said right now you’re looking at May 19th.  Mr. McLiverty said that is 

correct.  He said the contractors have asked for a one to two day extension.  Nothing 

has been promised and we informed the contractors that we would get back to them.  

Mr. McLiverty said the School Building Committee would like to meet after the bids are 

received to review the submitted bids.  He noted that Nick Behun, the Project Manager, 

would also have to review the bids.  Mr. Iacuone said he doesn’t have an issue if it 

needs to be added to the agenda.  Mr. Blake suggested that the Chairman write a 

letter to the board explaining the need to have this addressed at the meeting on the 
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22nd.  Ms. DeGennaro said she has no issue with getting it onto the agenda.  Mr. 

McLiverty said once the bids are opened we’ll know if we can make a 

recommendation for Thursday or if we have to ask the board to hold a special meeting.  

He said right now it doesn’t appear that one company is going to do all three roofs.   

   

REVIEW OF VENDOR PERMIT PROCEDURES AND CITY OF DERBY CODE CHAPTER §136 ET 

SEQ.  DISCUSSION/POSSIBLE ACTION AND RECOMMENDATION TO THE FULL BOARD OF 

ALDERMEN 

Ms. DeGennaro said it has come to her attention after the last meeting with regard to 

the actual process of vendors going to get permits and how it gets to the full Board of 

Aldermen.  Deputy Chief Todd is here this evening to also review the process.  Ms. 

DeGennaro said apparently there is a different process than what the board may have 

realized. 

 

D/C Todd said in 2007 the Board of Aldermen made significant changes to the 

Ordinance regarding vendor permits.  It basically removed the majority of the process 

from the Police Department and placed it in the hands of the Finance Department and 

the Town & City Clerk’s office.  He said it was amended again in 2012 with some other 

minor changes.  D/C Todd informed the committee that on or about May 2013 the 

previous Town & City Clerk, for unknown reasons, changed the process and put the 

process back into the hands of the Police Department.  He said since that time the 

Police Department has been issuing their own permits and they have also been 

collecting fees. It is contrary to the 2007 Ordinance change.  D/C Todd said they do not 

know why the change was ever made by the previous Town & City Clerk.  He said the 

change never made its way up to the Office of the Chief – we were not aware of it and 

it came to light only last month.  D/C Todd said the request from the Police Department 

is we need to move this back to where the Board decided it should be in 2007 and 

that’s the Finance Office and the City Clerk’s Office.   

 

D/C Todd said he has thoroughly reviewed the Ordinance and the only job of the 

Police Department is conducting background check’s . He said if they do not issue 

permits going forward who is going to actually issue the physical permit.  It’s not 

addressed in the Ordinance.  D/C Todd said he believes the process will work as 

amended in 2007. Ms. DeGennaro said she always believed the process was you go to 

the Finance Office where the fee is paid and the application is obtained.  The 

application states what the vendor will need to supply – insurance, food license, 

etc…they have the background check performed by the Police Department and then 

they bring all that information back to the Town & City Clerk where it is then sent to 

subcommittee for recommendation and then finally the full Board of Aldermen for 

approval.  Ms. DeGennaro said why this has come to light is because of a vendor 

permit that was received by the subcommittee showing the Police Department 

collecting fees – it was a red flag.   

 

Ms. DeGennaro said last year the Ordinance was amended regarding fee schedule.  

She said she needs to look into what it reads as to who actually issues the permit.  D/C 

Todd said it used to say the Chief of Police issues the permit – that has changed – it was 

taken out.  He said in the interest of a smooth transition a possible solution is when they 
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forward the background check for anyone who does not have a criminal record the 

Police Department can fill out an actual permit and then if the subcommittee agrees 

permit would be there for the full Board of Aldermen to approve. D/C Todd said the 

problem that they’re going to have is if the vendor isn’t  actually permitted – an Officer 

needs to be able to see the permit – they would have no way of knowing whether or 

not they have paid the fee and have had the background check conducted.  Ms. 

DeGennaro asked what do they receive now.  Mr. Iacuone said the last one’s he 

remembers were from Derby Day and they were kept in a binder by Laura Wabno 

(former Town & City Clerk.)  Ms. DeGennaro said that wouldn’t help the Police.  D/C 

Todd said there was a problem two years ago with the Fourth of July because someone 

decided to hold the permits themselves.  He said last year was ok because the permits 

were distributed.  D/C Todd said they have been issuing permits for the past several 

years.  He said if the Police Department is going to issue the permits someone needs to 

step up and take over the process.  Mr. Iacuone said he feels the safer bet would be to 

have the Police Department issue the permit because then we would know that the 

background check was conducted.    Ms. DeGennaro said when the paper gets 

signed off by the Police Department and comes back to the full Board of Aldermen 

then everything will be intact.  She said it’s not up to the Police Department to make 

sure their insurance, food license, etc…is up to date.   

 

D/C Todd informed the committee that the Police Department already have permits 

printed.  He said they can attach the permit to a successful applicant, which would 

then be forwarded to the subcommittee.  The permit then could be given to the 

individual to have.   

 

Ms. DeGennaro asked D/C Todd for a copy of the permit.  She noted that there are 

many upcoming events – Derby Day, Fourth of July – that will have vendors and she 

thinks we are ok with the Ordinance as is. 

 

A MOTION was made by Ms. DeGennaro with a second by Mr. Iacuone to recommend 

to the full Board of Aldermen to amend and add the form for the actual permit being 

issued by the Police Department upon their background check to the procedure of 

issuing vendor permits by the Board of Aldermen.   

 

DISCUSSION ON MOTION 

D/C Todd said regarding the background check the Ordinance states that the 

subcommittee will approve or disprove based upon the successful passing of the 

background check – no one knows what that means.  He said the Police Department 

will provide you with a background check – whether a person has a record or not – but 

we can’t determine what “successful” means.   

 

MOTION CARRIED. 

 

NEW ITEM – 9A. 

VENDOR PERMIT – HANK’S DOG HOUSE – DISCUSSION/POSSIBLE ACTION (Harry Danly, Jr.) 

Ms. DeGennaro said this would have ordinarily gone to the Community Relations 

Subcommittee.  This got to the full Board of Aldermen without ever going to a 
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subcommittee meeting and there were some omissions on the Vendor License from Mr. 

Danly. 

 

Ms. DeGennaro said Mr. Danly is present this evening and asked him if he would like to 

address the subcommittee with regard to his permit.  She noted that there was no 

location indicated on his application and also no full insurance information. 

 

Harry Danly, Jr. 52 North Cliff Street, Ansonia, CT 

Mr. Danly said previous to this meeting there was a discussion and he understands what 

it is that the committee is looking for.  I will present that at the next meeting – with the 

Health Department, insurance, taxes and location. 

 

Ms. DeGennaro said so you’re asking us not to take any action.  Mr. Danly, Jr. noted 

without that information you really can’t go forward.  I will get the information that you 

require.  Ms. DeGennaro him that once you get that information it will go to the 

Community Relations subcommittee.   

 

A MOTION was made by Ms. DeGennaro with a second by Mr. Iacuone to TABLE this 

item until the next meeting.  Motion carried. 

 

ADJOURNMENT 

A MOTION was made by Ms. DeGennaro with a second by Mr. Iacuone to adjourn the 

meeting at 7:32 p.m.   Motion carried. 

 

Respectfully submitted, 

 

 

Patty Finn 

Recording Secretary 

 

 

THESE MINUTES ARE SUBJECT TO APPROVAL BY THE BOARD OF ALDERMEN OPERATION & 

PROCEDURES SUBCOMMITTEE AT THEIR NEXT MEETING. 

 

 


